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How to do an amendment on the Accurium website 
1. Log in to your office and find the completed application on the Actuarial Certificates dashboard you 

would like to amend.  

 
 
2. Under the ACTION column, click on the dropdown list and select ‘Amend’. You can also select to 

amend a completed certificate by clicking on the fund row to view the certificate information and then 
select the ‘Amend’ button. 
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You will be taken to Accurium’s certificate application form with the original fund information pre-filled. 

 

3. Update the information as required on the application form and then continue through to the payment 
page.  
 
You will see an Amend option with your original reference number pre-filled. Select the ‘Amend 
Certificate, No Charge’ button to submit your application.   
 

 
 

4. Our SMSF team will receive and process the application and email you the updated actuarial 
certificate. 
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